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Chapter 1: Getting Started

The Classroom Performance System (ClEBYyeloped by elnstruction Corporatisasoftware

and hardwar@ackag. The hardware consists of a radio freque(Rly) or infrared(IR)

response pads amdceiver unit The CPS software allow®uto create and deliver course

relevant questions and standar®udents use their response pads to respond to the questions
andst andards you deliver. The receiver unit
compiles and reports student performance results.

With CPS you can
9 Construct, organize, and deliver your own interactive set of questions.
1 Create review materiats deliver in a competitive, fun, and fgsaced learning
environment.
1 Run CPS and another software application, lke PowerPoint, simultaneously; access the
ontscreen CPS bar for a verbal question; or select predefined questions.

1 Input standards based gourdistrict or stateequirements and create questions that
measure those standards.

Print questions in traditional paper format.

Instantly receive and grade homework, reviews, tests, and standards measurements.
Generate detailed reports about how edatlent performs in class.

Record all CPS and ne@PSgenerated grades and automatically calculate averages.
Take and record attendance in a quick, fun way.

= =4 -4 _—a_°

This chapter provides you with information ot
1 Installing CPS
1 Mouse/Keyboard Shortcuts
1 SoftwareSupport Information
1 New Features in CPS 5

To access the most-ip-date Useis Guide for CPS, please visit our Downloads Center at
www.einstruction.com/downloads

For those who would like BS training, please visit our training site at
WWW.einstruction.com/training
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Installing CPS

To run the CPS package, depending on your operating system, you will needoteépll
components:
Windows Operating System
1 Intel Pentium Il or higher processor
T One USB port
T A minimum of512 MB RAM (512 recommended)
1 Atleast 120 MB of hard drive space for CPS software; databaserequaite more hard
drive space
1 Microsoft Windows 2000 with Service Pack 2, Windows XP Professional or Home
Edition, or Windows XP Tablet PC Editipwindows Vista
1 Screen resolution of 800x600 or higher

Mac Operating System

Mac OS X, including 10.8 andgreater

PowerPC G3 300 MHz or better processor, including G4
512 MBofphysical RAM (512 MB recommended)

120 MB of free hard disk space

One open USB port

800 x 600 display, thousands of colors or better

= =44 _—a_4a_-2

We recommend using a projection system, such as a projector, LCD, or TV, but a projection
system imotrequired to use CPS.

Install CPS from the CPS Installation CD

1. Insert theCPS Installation CDnto your CDROM drive. The Install window appears
with thefollowing options:
1 Install CPS: Click this button to begin thEPSinstallation process.
1 Content: Click this button to access links fatownloading standards,
downloading Image Library, and going to McGradill textbook list.
1 Training : Click this buttonto access links for Webinar training, and training
videos.
1 Other Products: Click this buttonto access links for other great CPS products,
such as: CPS Chalkboard, REAP, ExamView Assessment Suite, and ExamView
Learning Series.
1 ContactUsCl i ck this button to contact el nst
Support.
2. Click thelnstall CPS button to install CPSfthe installation process does not siart
two minutes:
a) Click theStart button from your Windows taskbar.
b) Click theRun commandA pop up window appears. Type CROM drive
f\install.exe in the pojup window.For exampled:install.exe
c) Click OK.
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3. Click I Agree andContinue in the License Agreement dialog box. If you do not agree,
the installation process stops.
4. Follow the InstalWizard prompts to finish installing CPS.

Mouse/Keyboard Shortcuts

The CPS Guide and software ssermalWi ndowdés conventions. They i
1 Click: press and immediately release the left mouse button.

91 Double-click: perform rapid, backo-back clicks with the left mouse button.

91 Drag: press the left mouse button and move the cursor with the left mouse button
remaining depressed. When the function associated with the dragging of the mouse is
accomplishedrelease the left mouse button.

1 Pop-up hints: Roll your mouse over any button on any CPS tab to see aftan&tion
description.

1 Selector Highlight : indicates an operation of choosing a command, typically from a list
of options. Accomplish this by clickgnthe left mouse button on a menu or list box,
dragging to the command, and then releasing the left mouse Rikfdmt-click : click
and release the right mouse button.

1 Alt + Tab: move to your windows desktop or any other open program or system, without
quitting CPS. Hold théAlt key and press th€ab key.

1 Shortcuts: key combinations and sequences are often used to shorten the command

functions of software. For examplEtrl+W means to hold th€trl key while pressing

W.

Ctrl+C : Simultaneously press tl@&r| key and theC key to copy selected text.

Ctrl+V : Simultaneously press ti&r key and the/ key to paste selected text into

another location, file or software application.

1 Ctrd + highlighted items: select nofconsecutive items from a list by highlighgian
item, pressing th€trl key, and highlighting other items.

1 Shift+ highlighted ite ms: select consecutive items from a list by highlighting an item,
pressing th&hift key, and highlighting other items.

1 Move:to move lessons, standards, questions amer aie ms within CPS, simply
highlight the item and drag it to another available location within CPSsotaen
messages will inform you if the location is or is not available. The item will no longer be
available from its source location.

1 Copy: to copy lessons, standards, questions, and other items within CPS, simply
highlight the item, press thetrl button and drag it to another available location within
CPS. Onscreen messages will inform you if the location is available. The item will be
available from its source location as well is its target location.

9 Link : to link items to one another within CPSmply highlight the item, press the
Ctrl+Shift buttons simultaneously and drag it to another available location within CPS.
On-screen messages will inform you if the location is or is not available. The item will be
available from its source locationditinked to its target location, so that any changes
made to the item at either location will directly affect the other location.

For more keyboard shortcuts, please \ngtip //support. microsoft.com/default.aspx?scid=kb:EN
US;q126449
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Software Support Information

CPS aids your instructional delivery process and enhances your flexibility and creativity. If you
have any qud®ns about CPS,Ipase contact a CPRechnical SupporAgent

Hours

Monday- Thursday 7 A.M- 6 P.M. CT
Friday 7 AAM.-5 P.M. CT

Contact Information

Chat and Emailhttp://www.einstruction.com/support
Knowledge Basehttp://kb.einstruction.com
Phone: 888.333.4988

Training Information

Professional Development Seminaurip://www.einstruction.com/pds
Online Training:http ://www.einstoction.com/training
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New Features in CPS 5

CPS5includes many new features that enable you to easily navigate and use CPS. These new
features also enable you to create a more fun and flexible learning environment. These new
features include

1 Application Updates: CPS automatically checks for updated @rforms you when CPS
software and firmwarepdates are available.

1 CPS User Interface CPS5 contains an upgraded user interface. The upgraded user
interface allows you to easily utilize all the functions of CPS, including: creating classes,
studentsjessons, and questions; engaging lessons and assessments; utilizing the CPS
Gradebook and report functions, and much more!

1 Workflow: CPS5 contains an improved workflow that simplifies creating, engaging,
and reporting content and assessmeiitsappropriate items are grouped under Prepare,
Engage, and Report.

1 Engage Content CPS5 allows you to easily engageultiple lessons with ExamView
banks and PowerPoint files.

1 Gradebook: CPS5 contains an upgraded GradebooBome notable upgrades are: the
Gradebook automatically sets the view to ¢bherent date; and you can easily papel
the From and To date fieldspd Grading Period fields.

1 Question TemplatesOrganization: Question templates within CPsare organizednia
streamlined manner that allows you to easily select and utilize any question template.
Test Pads With CPS5, it is simpleto utilize the Test Pad function.

Join Tuning: CPS5 nowcontains a Join Tuning feature for Highe rigdtionuse.

CPS Charting Window: The CPS Charting tool nowontains 2D capability. The CPS

Charting window displays frequencies and percentages directly @aines

1 Copy, Cut, and PasteFunctionality : CPS5 allows you to copy, cut, and paste

information to lessons, less questions, and student recards

In-line StudentEditing : CPS5 allows you tomoreeasily edit student information.

Loaner Pad: CPS5 allows instructorsto provide loaner pads tdigher Education

students.

CSV Class Import: CPS5 includes extended columns for CSV class import.

Update Service CPS5 includes an Update service that notifies you of future releases of

CPS and upgrades for CPS.

1 NewContent File Types CPS5includes the ability to associate additional file types to
lessons.

1 NewContent Folder. CPS5 includes the ability for you to create organizational folders
to better organize your content.

1 Snapshot Button:During the response cycle, you can also takeestghot of the current
screen by using tHenapshotbutton.
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Chapter 2. CPS Overview

You will quickly integrate CPS into your lessong inderstanding a ¥e importantconcepts
within CPS. The CPS program is divided into thréasic categoriexreate engage, and report.

Create Functions (Chapter 3
1 Create databases
1 Create and edit lessons, standards, and questions
1 Create classes of students
1 Create team activities

Engage Functions (Chapter %
1 Understand the Response System
1 Deliverymodes
1 Engaging students in the classroom

Report Functions (Chapter 5)
1 Reporting System
1 Types of Reports
1 Add norCPSgenerated grades
1 Setup your Gadebook
1 Keep attendance records

Create Functions

You create databases using @RS ceation function Any one database contains classes and
students, team activities, assessments in lessons and standards, a gradebook, and reports.

Classesare saved in the databases you exed@hey are like class rosters with additional
information (gender, ethnicity, student ID, and pad ID) that the CPS response systéon uses
collect performance feedbacH.he Report>Reportstab also has a function that allows you
quickly take attendance huging the response pads.

Team Activities are game boards that award point values for correctly answered questions that

you have delivered from a lesson or standard.

Lessonsof questios or coordinating answer keys are stored in databases that you drbate.

lessons are delivered in a classroom environm8hidents use their response pads to respond to

the questions, and CPS records performantaemir studentYou may use the re cded
performance data at anytime.

Standards are state, district, school or instructor established goals for entire lessons or
individual questions.You may &sociate standards with questions, deliver tijpsstions to
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studentsand hengenerate performance reports sorted bgddeds. This allows you to see
performancelata in relation to standards

Engage Functions

You can use &PS delivery sessioo present questions sdudents in various formats sues
1 Verbal questions
1 FastGrade answer keys
1 Team Activities
1 Questionsifom a lesson or standard

The CPS response system is the hardware syigtroonsists od receiver unit and set of

response pads. Students use their infrared or radio frequencysegals to answer questions.

The receiver unitises infrared or radio frequency signals to capturestuded r esponses t
guestiona nd r e c o rrespossesuod later évaldation. CPS uses the CPS response system

to create an interactive classroondao record performance data

From theEngage>lessonsand Assessmentab, you candelivery your assessments as a
Teacher LedhssessmenBtudent Paceassessmenor Student Practicassesment These
modesof deliveryrecord student performance. This data is available for evaluation via the
Report>Reportstab, and if you so specify, CPS records grades iGtlagebookYou can also
deliver questions using thereviewcommandon thePrepare>Lessonsand Assessmentabor
the Prepare>-Standardgab; howeverPreviewdoes not record performance data.

From theEngage>TeamActivitiestab, you can deliver questions, which are taken from lessons
or standards, in a game board settiNg.ur students may not even realize they are learning!

Report Functions

CPS compiles reporteom theperformancalata collected fomeacht udent 6 s respons
CPS takes information submitted bya ¢ h s tespdneerpaddrig a delivery session and

organizes the information by class, attributes the data to the appropriate student/team, and makes
theperformane data available to view via tHeeport>Reportstab. You can also choose to
includerecorded performance data in Report>Gradebookab.

CPS saves the performance data captured by the CPS response system during a delivery session
in the database. Yamay access this performance data viaRbport>Reportstab. Areport
containsinformation includingstudent name, pad ID, ratio of attempted to correct responses, and
percentage cored. CPS contains mitiple types of reports that offgiou variety andlexibility

when reviewing student data. CPS also offers the ability to export these reports to word
processing or spreadsheet applications.

TheGradebook s an organizational tool that keeps st
periods using your own point systeof letter grades and weight$he Gradebookecords both

CPS and noi€PSgenerated grades for each studdnalso calculates averages according to

your instructions and keeps track of attendance.
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CPS allows you to congict courserelevant questions. S also gives you the ability to track
each student's performance data generated during lesson or team activities skedisiens.

This tracking produces student and class grades and performance reports with respect to your
course lesson.

This chapter shows you how to
1 Create databases
1 Create lessons
f Useel TownCenter
SEARCH
1 Create standards
1 Create classes
1 Create team activities

Databases

A CPS database is a file with a file extension of .cplis file is where you save all your
guestions, and where CP®res all the reports gierformancelata A CPS databaseontains
lessons, standarddasses, team activitiegerformae data (reports), ther@lebook, and
attendance recordg his section will show you how to

1 Create new databases

1 Protect database with a password

1 Open existing databases

1 Import/Export databses in XML

Create a New Database

Although you can create many CPS databases, we suggest you create oQygamezing the

data collected by CPS is easy when you save multiple classdsssons to a single database.
Whet her vy otimg €RS user of a seasoned pro, follow the steps below to create a new
CPS database.
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First-time CPS Users

If you have never used CPS before, you will need to crea
new *.cps database file.

To create a new CPS databdsdlpw these directions:
1. Open CPS from the desktop icon. The CPS Open
Create New CPS Database window appears.
2. ChooseCreate anewCPS File.
3. Click OK. The New CPS File dialog box opens.
4. Go to Step 4 in the next section for further
instructions.

Subsequent CPS Users

If you have used CPS before and want to create a new
database filefollow these directions
1. Open CPS from your desktop icon.
Click File from the menu bar.

Chapter 3: Create Functions

{J* CPS - Open or Create New CPS Database ==
New File

@ Create a new CPS database.

Opegfffle
4 Open an existing CPS database.

Open Recent

Open 2 recently used CPS database.

"A\Beta Databases\Random | 4
5.0 BETA\Beta Databases\New CPS
‘A\Beta Databases\Best One| _

Figure 1: Creating a new database
as a first-time user

2.

3. Click NewDatabase... A New CPS Database window appearsfgiz| seting: Help

4. In theFile Nametext box, type the database name that you ar{ ... pstabsee..
creating. The file extension *.cps is automatically added to OperiDatibaze..

your file name.

Export Database...

NOTE: Make certain that you save this datab#se location that Ihport Daabases,

you can remember latefhe install program created the

Compact Database

elnstruction andCPS_Databasedolders on your hard drive when Save 2 Copy As.

you installed the databases from (30 yas can save databases in

CPS_Databases if you wish

Figure 2: Creating a
new database from

/ Please refer to tHamstall Free Database of Questigestion within CPS

for information about existing databases.

5. Click Saveand wait while CPS processes your requBst Engage>Lessons and
Assessmenttab opens with your database name ini¢ffiepanel.

The database you created automatically ogacs time you start CPS.
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Protect a Database with a Password
You canuse the Password optiongoevent your database from being opened, and possibly

Chapter 3: Create Functions

altered, by anyone who does not have your permissid®e Password option protects your

databasgtherefore, it also protects all the information within your database, such as your
The Passywbad is available from th8ettingsmenu

lessons, classes, and standards.

Before you enable the Passwords function, keep in mind

1 Anoption box from theedit Password window enables/disables the password security for
order

the databaseY o u mu st

check

this AonoO i n

I Anytime you acess a passwoiprotected databasgou are required to input the

password before it will open.

1 To edit a password or disable the password protection from a database, you must provide

the password in the Edit Password window.
1 When importing or building lesss or standards from a passa«protected database,
you do not have to provide the password.
1 When importing classes from a passwprdtected database, you must provide the

password.

To enable the Passwords functidallow these

directions:
1. Click theSettings menu.

2. Selectthd® a s s wo aomhreaéd. The Edit

Password window appears.

3. Choose tdEnable PasswordProtection for
this CPS databasein order to activate the

password fields.

4. Type in your personal password in the first tw

fields, Enter PasswordandConfirm

Password

5. Create your own hint or reminder question to

help you remember your password.
6. Click OK to save your password protection database

information.

Enter a password in the fields below. The password must be
at least 6 characters long. You may enter a reminder
guestion in the "Hint Question” field below.

V| Enable Password Protection for this CPS database

ter Password:

Confirm Password:

¢ Edit Password (=3

Hint Question: What is my favorite book?

I 0K | i Cancel

\

Figure 3: Password-protecting a CPS

To disable thé?asswords functigrollow these directions:

1. Click theSettings menu.

2. Selectthe® a s s wo comireaéd. The Edit Password window appears.

3. Click the box next to th&nable Password Protection for this CPS databaseption so
that the checkmark disappears.

4. Click OK to save your settings and return to CPS.
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Chapter 3: Create Functions

Open an Existing Database

If the .cps database file that was open the last time you used CPS is available, that database file
opens automatically.

If the last .cps file is no longer available because you renamed, deleted, or moved the file, you
need to create a new .cps file or find aexésting .cps file rom the Open or Create New CPS
File dialog box.

To open an existing databadellow thesedirections:
1. Open CPS from your desktop icon.
2. Click the File menu
3. Click OpenDatabase or look in
the listof recently opened
Import Dot opened database
databases )
4. If you selectdtheOpenDatabase |[—" —
. C:\Users\jamie.roddy\Documents\CPS 5.0 BETA\Beta Databases\Random Databases\English.cps
comma nd , an O pe n C P S F ||e nts\CPS 5,0 BETA\Beta Databases\New CPS File.cps
d Ia |O bo X a nts\CPS 5.0 BETA\Beta Databases\Best One\New REAP.cps
g boxappears. e
5. Search for and select tdatabase A
you want to activateUse the ity o e T e e A R
LOOk | n d I‘Op—dOWﬂ I|St |f yo u need C:\Users\jamie.roddy\Documents\CPS 5.0 BETA\Beta Databases\English.cps

C:\Users\jamie.roddy\Documents\CPS 5.0 BETA\Beta Databases\DB for screenshots.cps

to navigate arounglour hard drive | e

to find the correct folder. Figure 4: Opening a recently used database from the
6. Click Open Any lessons in this File menu

database display on the

Prepare>Lessors and Assessmertdb.

File) Settings Help

List of recently

ADocuments\CPS 5.0 BETA\Beta Databases\REAP\District_Teacher.cps

Import/Export XML Databases

You can imporor exportanentire CPS databasehichincludes lessons, standartsam
activities and Gradebooknto a new database.

Export a Database

You canuse and XML format t@xport an entire databasdhe database contailessons,
standard, team activities, classes, agdur Gradebook.

To export a database, follow these directions: Settings .~ Heip
1. Open CPS from your desktop icon. Hew o
2. Open the databas@u would like to export. SRR

Export Database...

3. Click the File menu and choosexport Database The =
Package and ExpoBDatabase window appears. /Clwtoatabase
4. Browse through your computer to find the locationto whif /... copy 2.
you would like to save your exported database. Figure 5: Exporting a
5. Type in a database name in ffiee name text box. database from the File menu
6. Click Saveto save your database, as an XML file, to your
computer.
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Importa Database
You can import alatabasén an XML formatinto a new or existing dabase.

To import a database, follow these directions

1. Open CPS frm your desktop icon. [File] Settings Help
2. Open the databaseto which you would like to import an New Database...
existing database. Alternatively, create a new database. Open Database...

| Please refer tthe Create a New Databasectionfor Dot Boiohase:

information on creating a new database
3. Click the File menu and choodenport Database... The / S
. Save a Copy As...
Import Packaged Database window appears. .
4. Browse through your computer until ydind the database yol
would like to import.

Import Database...

mpact Database

Figure 6: Importing a
database from the File
menu

@ NOTE: Only databases with a *.cxm file extension
(exported XML files) will be available for import.
5. Click Open CPS will begin to import your database. This process may take up to several
minutes, depending athe amount of information in your database.

CPS will store all of your data in the appropriate CPS tabs. For example, your lessons will be in
the Prepare>Lessoa and Assessmentab,andEngage>Lessos and Assessmentab. Your

team activities will be in thBrepare>Team Activitietab and thé&engage>Team Activitietab.

You will be able to edit your imported data just like any other lesson, standard, class, team
activity, or gradebook entry in your database.
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Lessons

CPS provides you with several ways to create a lesgon.can

1 Create traditional lessons with class participation questions

1 Create lessons using PowerPoint

1 Create lessons using the FastGrade option: with a Fast@ssba there is noeed for
you to create questions
Create lessons using the CPS Question Author window and toolbar
Create quick CPS answer keys to accompany existing hard copy material using the
FastGrade option
1 Import entire lessons from other CPS datasa

T
1

ThePrepare>lessonsand Assessmentabscreerand theEngage>Lessos and Assessments
tab screemsplits into two windows.These windows can either be vertical or horizontal,
depending on your preferenc&he default is vertical viewTo switch views, simply click

Orientation

Orientation locatedin theList group

The left window (top in horizontal view) gives a view of all lessmrghis open database. We
refer to this as the lesson sidéhe name of the open database is the first item listed in the left
window. Beneath that are pareletvel lesson namedf a parentlevel lesson name contains
child-level lesons, then a plus (+) symbol appears next to the parent lesson @éckeheplus
(+) symbol to see all childevel lessons.

The right window (bottom in horizontal view) lists all of the questassociated with thiesson
name highlighted ithe lesson sideWe refer to this as the question sid®hen you highlight
the database name, all lessons (and the number of questions in the lessons) display in the
question side.

File Settings Help

Prepare
2 Classes & Students Team Activities .| Standards
" B ; a2 5 = ] i .
./ Edt fCategories... Cut ¥ Import... &, Buider... 2 im ( : 10nline Tutorials. ..
M Delete “HAcheck Spelling. .. Copy  “¥JExport to Mac... (S
Mew 5 e - AddFiles... | []view Columns v SEARCH ; )
v Q| Preview. .. = Print... Orientation
Home Lessons Questions Online List
&= [ English.cps | Number | Title/Question Stem | Type | Difficulty | St
7 PowerPoint [N British Literature - 0
2-Ld _ ) [N} American Literature - 0
Ll B”“sh Llle@ture ? 1 Enest Hemingway wrote which of these no... MC 3 1
e LL] American Literature ? 2 Alice Walker wrote which of these novels MC3 1
!—4 Eoelf}' ? 3 The word literature is dervied from what La... MC3 1
gl aramsnAL ? 4 Literature is stricly written text. T/F 1

L N

Lesson side Question side

Figure 7: Viewing the Prepare>Lessons and Assessments tab
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When you highlight a lesson name from tégson sideall questions for the highlighted lesson,

including any childlevel lessongisplay on the question sidd.he question side also displays

the number of questions, the type Lesbonsgcanest i on
be in outline or hierarchical fornt-or exampleyou could create a level of lessons titled

Chapter 1, Chapter 2, and so Beneath each chapter level, you can create levels of lessons that
relate to sections within the chapter.

This Lesson section will show you how to
Create lessons

Create FastGrade lessons

Create lesson questions

Edit lessons

Create rubrics

Importlessons

= =4 -4 a8 _a_2

Chapter 4: Engage Functions will provide you with additional information on engaging lessons,
PowerPoint presentations, and ExamView lessons within CPS.

Create Lessons

To create a n@ lesson, follow these directions
1. Open the datalsa in which you want to create a lesson
2. Click the Prepare>Lessonsaand Assessmentsb.

a. To create a paretievel lessn, T CP5 - Lesson Attributes =
highlight the database name, which
is listedfirst on the lesson side. [ Forent Losson: Lesson 1

b. To create a childevel lesson,
highlight a lesson nameCPS will
list the new lesson beneath the lesspn
name you highlighted. Description:

| Pleaserefer to theLessonsection 6r Piscuss e sements of poety.
information about parefievel lessons
andchild-level lessons.

Title:
Poetry

=0 Unigque |dentifier:

nnnnn

MNew

3. C“Ck NeWin the HO me group % A Delivery Style (Only for Student Paced Assessments): M

menu appears.

Click the Lesso menu item.

The CPS Lesson Attributes window —

appears.

6. Type in the title of your lesson. Optionally, | ok || cancel |
you can add a description, unique identifiek
or associate a piate file that you can view Figure 9: Creating a CPS Lesson with the CPS
in There It Is'mode Lesson Attributes window

7. Click OK.

Associated File:

ok
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You can ge the keyboard comman@sl and Ctrl+Shift , along with mouse selections and
movement to move, copy, or link lessons.

/ Pleaserefer to theMouse/Keyboard hortcutsection for more shortcut hints

Create FastGrade Lessons

Use the FastGrade featwas a supplement toorksheets and other hargides. You can create a
FastGrade answer kegistribute haradopies to the students, and have them respond for a quick

grade.

When you create a FastGrade lesson, please have a hard copy of the course material with you,
prefeably one that has the correct answers indica¥ml should make this FastGrade lesson
before you present it to your students.

To create a FastGrade lesson, follow these directions:

1.
2.
3.

Open CPS from your desktop icon.
Click thePrepare>Lessonsand Assessnms tab.

Select the databasmmeor lessomame, from the lesson side (left or top window) of the
screen thayou want to create a FastGrade lesgson

="

MNew

Click Newin theHome groupl_~ A

menu appears.

Selectthe FastGrade menu item TheCPS

LessonAttributeswindow opens

Type a name for your FastGrade lesson in the

Title box and optionally, a description or

unique identifier. You caalso add a picture

file (jpeg, bitmap, or gif) that will appear wher
you engage the lesson in There Itrisbde.

Click OK. The CPS FastGrade windapens

showing the following features:

9 Title: The name you typed inthe CPS
Lesson Attributes window.

1 Number of questions in this LessonThe
number of questions you have successful
added to the FastGrade answer key.

1 Properties: Opens the CPS Lesson
Attributes window.

1 Question type columns Quesion types in

=

m CPS - Lezzon Attributes

m Parent Lesson: Lesson 1

Title:
Poetry

Description:

Discuss the elements of poetry.

Unigue ldentifier:

rrrrr

Delivery Style (Only for Student Paced Assessments): | All Answer Types -

Iy Associated File:

Browse...

0K

|| Cancel |

individual columns enable you to add

various question types to the FastGrade Figure 8: Creating a title for a FastGrade lesson in

answer key.

the CPS Lesson Attributes window
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i Standards associated with the current questiorStandards in the open database
appear so that you can associate them with each question if you like.

1 Current Question # The question number you are currently working on. This
number is always one more than the Number of questions in this Lesson.

1 Previous: Moves to the previous question in your FastGrade answer key. This action
highlights the previousquesticd s t ype and correct answer ¢
number position of this question as the Current Question #.

1 Next Moves to the next question in your FastGrade answer key. This action
highlights the next gquest.iogplayingtheype and c
number position of this question as the Current Question #.

1 Rubricé : Allows you to associate a rubric with a question.

1 Add: Allows youto add a numeric question.

f Other: Al Il ows you to create fiplacehml der o0 ¢
NOTE:I f Il eft at default, AOt her o question =
guestions.

Using the CPS FastGrade window
8. Click theblueanswer button that corresponds with the question type and correct answer
for each question.
9. Repeatstep8nt i | youbve entered every question i
10.Click OK. ThePrepare>lessors and Asseanentstab appears with the FastGrade lesson
name in thdesson side of the window.
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